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United Synagogue Job Description
JOB TITLE:
Youth Director - Fixed Term - August 2017 to July 2018
LOCATION:

Muswell Hill Synagogue
SALARY:

£5,720 pa (£10.00 per hour)
HOURS:

11 hours per week
REPORTS TO: 
Nominated Board Member 
LIAISON WITH:

1. The  Rabbi 
2. The Youth Management Committee

3. Tribe

   

BENEFITS:

20 days holiday & 8 Bank Holidays – pro rata 

Childcare Vouchers

Auto-Enrolled Pension

SCOPE OF JOB:
Our team of Tribe Youth Workers across our communities are there to assist the almost 13,000 Tribe members to connect with the Jewish community and all the developments in Tribe
MAIN PURPOSE OF JOB

· To build upon and develop youth programmes to engage young people in Muswell Hill shul
· To inspire and enhance young members’ connections with vibrant, authentic Jewish life

· To liaise with other youth workers and with Tribe to deliver exciting and engaging programmes for young people in Muswell Hill shul
OVERAL ETHOS

· To enthuse and encourage children and youth (school years 3-13) to get involved in shul life, both religious and social/cultural
· To promote Muswell Hill Shul as a great place for children and youth to be
· To continue to build a strong infrastructure for children and youth for future development
DUTIES AND RESPONSIBILITIES 
· Run occasional Shabbat programmes and services over Chagim. These to be pre-arranged with the line manager and could include:
Being an active presence on Shabbat for children/youth

Friday night/Shabbat meals

Supporting children’s services

Running youth services

· To run clubs for children on a weekly and monthly basis. Age grouping will depend on exact numbers of children, but an indicative programme would be: 
Run a weekly iclub for school years 7-8
Run a weekly programme for year 9-10
Run alternate weekly programme for years 11+
Run a monthly Shabbat programme for years 3-6

Help deliver and facilitate a weekly bar/bat mitzvah programme in conjunction with the Rabbi and Community Events Director
· Other requirements
Implementing publicity for all events via:

Website

Ethos (email newsletter)

Facebook for the over 13’s
Email/text/phone

Posters

Plan termly calendars

Report via weekly email to line manager
Attend meetings with other shul committees as required

Attend termly meetings with the Rabbi as well as inviting him to iclub once a term
Attend three monthly reviews with the line manager

PERSON SPECIFICATION
· Open-minded, approachable, empathetic, friendly and outgoing

· Ability to inspire and enthuse

· Self-motivated and to work on own initiative

· Creative and innovative

· Flexible

· Good organisational and planning skills and verbal/written communication skills.
· Ability to work as part of a team

SKILLS & EXPERIENCE
· Proven experience in youth work and running programmes
· Ability to motivate affiliated and non-affiliated youth

· Substantial knowledge of Jewish customs and practices.

· Experience of being part of team, being able to undertake tasks on all levels
· Able to work with deadlines, and in a very dynamic environment 

· Proven experience as a proactive team member contributing to the success of the wider team and organisational goals
GENERIC OTHER DUTIES
· Committed to the aims of the United Synagogue and act as an ambassador for the organisation
· Comply with The United Synagogue’s policy and procedures and code of expectations
· Bring to the attention of senior staff any health and safety requirements, which become obvious. In the event of any immediate danger, to take the appropriate action to reduce risk to physical danger to employees, members, contractors, volunteers, children, parents, visitors, or staff
· Work collaboratively with other colleagues across the organisation to ensure the United Synagogue can achieve its vision, mission, and strategy
· Undertake appropriate training as requested by your line manager in conjunction with the Human Resources Department and be committed to own continuous professional development
· Carry out any other reasonable duties as requested by the Chief Executive or other designated senior staff
· Undertake such other duties that occasionally fall within the purpose of the post.

· Maintaining high levels of discretion and confidentiality at all times
· This job description and person specification is not prescriptive; it merely outlines the key tasks and responsibilities of the post

· They key tasks and responsibilities are subject to change; any changes will be made in consultation with the post holder. This Job Description is subject to alteration in response to changes in legislation or The United Synagogue’s operational procedures
· Due of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation Act, 1974, by virtue of the Rehabilitation of Offenders Act, 1974, (Exceptions) Order 1975
· Accordingly, a valid and current enhanced Disclosure and Barring Service (DBS) certificate (formerly CRB) that is satisfactory to the United Synagogue will be required. Please ensure that you complete the United Synagogue Application Form Part 2 appropriately
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